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25X1 Bpecific -« Duties spensibllitios of the Zyecutive Ificer
of 25X1
1. Bisce the organizatiomal structure is semevbet out or 25X1
the ordisary, I thought I had begt express wy thirkin subject,
especially with remard to the status and dunties of Kwecutive
fficer. You should not corsider thet these thoughts Le applied to the
letter tut reather sot ag a Eeang for your gutdsnee in fuatructing the Pxecue
tive Officer in his duties.
25X1
2. Below I have cutliced those duties and resporeidilities which 1
believe are inhereat ic the position off b Execwtive Officers pox1
#. Implemeuts policies axd orders of[ | cComssnding
icer ard assures complisnce therewith.
25X1
be tmintains lisison with KUBARK tion sod/or tmee.
Coordirates necessary contsct of other persoprel with such
YUBARK field installstions, Meintaing ate records pertaine
ing therete, 25X1
e Halotaine liaisom with Host Covermes: agencies. Courdi-
nhtes necegsary contact of other] |perscmmel with Bost
Goveromest agencies. Maintaing Appropriate records perteining
mwt
25X1 25X1
a. hdvises| | Comsanding Offtcer of MUBARK policies,
regulations, orgsnizational structure, smd support (Cperntions)
aod Support) capabilities. Assists FWCACHE C Officer with
policy ard procedural desisions affected Wy iu@htim .

motices and policies.
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25X1

e, hcts as 7ffice of Reeccrd (Cperatioml and
Support plans, orders, relesse cables, ete. ).

f. Cocrdimmtes Support activities {(Administretive ard M-
25X1 teriel) with Cpervational planning.

Commuding (ITickr on proposef changes thereto.

25%1 %. Reviows argacizatios aad procedures and sdvises 25X1
h, Ferformes such other Autles u| Cammading Officer

3. Should you have sny coements on the duties as outlived ahove, I would
e glad to receive thesm.

25X1
RICHARD M. BISSBELL, JR.

[od v B
23 February 1956
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JAMES A, CURNNINGHAM RICHARD M. BISSELL, JR.
Cooxrdinating Cfficer Releaging Officer




